
Month Event Date Type Details Lead Additional Help

Provide food and childcare services for 

the event

3-4 volunteers

Welcome Back Breakfast Aug 27th
Staff 

Appreciation
Provide breakfast for Leopold Staff Justin

Meet and Greet Sept 9th
Community 

Event

Host a PFO Station at the event. 

Provide STEM station for families and 

information on the PFO

Justin

2-3 Volunteers

Volunteers for other 

stations at the event

October Assembly
Student 

Engagement 

 Zoo to You to Leopold for 3rd and 4th

Animal Adaptations for Kindergarten
Justin

Mailbox Treats
Staff 

Appreciation
Provide treats to Leopold Faculty Elise

Parent Teacher 

Conferences
Nov 3rd

Staff 

Appreciation

Provide dinner in the staff lounge for 

faculty as they can take breaks during 

evening parent/teacher conferences

Patricia/Anja/

Erich

Volunteers to 

donate/prepare items 

for dinner

Assembly
Student 

Engagement 
2nd Grade, 4K, 1st ELI

January Booster Fundraiser Fundraiser
Host a fundraiser to benefit Leopold. 

Fundraiser + dance party
Justin

STEAM Fair Prep + in-

person PFO

Community 

Event

PFO in person meeting. STEAM fair 

inspiration + materials
Justin

March
Staff 

Appreciation

****END OF SEMESTER****

August
Kindergarten Orientation

August 

21st

Community 

building

Latinx /Hispanic Festival
September 

27th

September

November

Community 

Event

Community 

Event

Host a DIY Pinata station for families to 

build a mini pinata and fill it with candy Justin 

December
Family Night Bingo, Movie Night, Board Games Justin

February

https://docs.google.com/document/d/1TVjJKdbhwVa7VGzXBeN9zIVVsh3scn05HkdlweoRHBw/edit?usp=sharing
https://docs.google.com/document/d/1TVjJKdbhwVa7VGzXBeN9zIVVsh3scn05HkdlweoRHBw/edit?usp=sharing
https://docs.google.com/document/d/1Ud_lqqY_zx78PTyT767EblPIvCNsXYL3TlxVX5EzyO4/edit?usp=sharing
https://docs.google.com/document/d/1Ud_lqqY_zx78PTyT767EblPIvCNsXYL3TlxVX5EzyO4/edit?usp=sharing
https://docs.google.com/document/d/1Ud_lqqY_zx78PTyT767EblPIvCNsXYL3TlxVX5EzyO4/edit?usp=sharing
https://docs.google.com/document/d/1Ud_lqqY_zx78PTyT767EblPIvCNsXYL3TlxVX5EzyO4/edit?usp=sharing
https://docs.google.com/document/d/1Ud_lqqY_zx78PTyT767EblPIvCNsXYL3TlxVX5EzyO4/edit?usp=sharing
https://docs.google.com/document/d/1Ud_lqqY_zx78PTyT767EblPIvCNsXYL3TlxVX5EzyO4/edit?usp=sharing
https://docs.google.com/document/d/1TVjJKdbhwVa7VGzXBeN9zIVVsh3scn05HkdlweoRHBw/edit?usp=sharing


Staff 

Appreciation

Provide dinner in the staff lounge for 

faculty as they can take breaks during 

evening parent/teacher conferences

Staff 

Appreciation

Provide snacks/treats for faculty during 

conferences

STEAM Fair

STEAM Fair will run during 

parent/teacher conferences. 

Students will have their projects on 

display at Leopold for all families to 

Justin

1-2 Volunteers to help 

run the STEAM Fair. 

15+ Volunteers to be 

inspectors.

Justin

Planning Committee 

needed to be able to 

run Tito Fest in general. 

Volunteers to plan arts 

and crafts or other 

activities the PFO will 

host.

Volunteers needed to 

fundraise ahead of time.   

Volunteers to organize 

day of volunteers. 

Volunteers to help with 

activities day of.

Volunteers to run the 

raffle table.

Volunteers needed to 

secure external partners 

to bring activities to the 

festival.

April
Parent Teacher 

Conferences

May

Tito Fest
Community 

Event

Leopold's largest festival. PFO has 

hosted this in the past, and it is a large 

effort with many parts to it. Carnival, 

Arts and Crafts, External Partners, 

Corporate Sponsors, Raffle Prizes, and 

more all need to be planned out ahead 

of time with a planning committee.

https://docs.google.com/document/d/1Ud_lqqY_zx78PTyT767EblPIvCNsXYL3TlxVX5EzyO4/edit?usp=sharing
https://docs.google.com/document/d/1Ud_lqqY_zx78PTyT767EblPIvCNsXYL3TlxVX5EzyO4/edit?usp=sharing
https://docs.google.com/document/d/1Ud_lqqY_zx78PTyT767EblPIvCNsXYL3TlxVX5EzyO4/edit?usp=sharing
https://docs.google.com/document/d/1Ud_lqqY_zx78PTyT767EblPIvCNsXYL3TlxVX5EzyO4/edit?usp=sharing
https://pfoleopold-my.sharepoint.com/:w:/g/personal/leopoldpfo_pfoleopold_onmicrosoft_com/EeHn6zoQvZJMn7z9UAQqncUB8z_C1ow5VgCYAN5XaQtItQ?e=hQgOZP


Teacher Appreciation 

Week

Staff 

Appreciation

Volunteers to help plan 

and run Staff 

Appreciation week. 

Week is filled with 

meals and snacks for 

Leopold staff. 

Volunteers needed to 

purchase/prepare/donat

e food for the week.

June

Item Type Lead Additional Help

Classroom 

Parents
Community Building Elise

Volunteers to help 

manage/expand the 

program
STEM 

initiatives
STEM Justin

STEM Bins 

(classroom 

check-out)

STEM Justin

Staff Lounge 

Updates
Chairs, Signal Booster Justin?

Volunteer to find 

items that we can use 

in the staff lounge 

(furniture, signal 

booster, etc.)
Leopold CAN 

Fundraiser
Fundraiser

Restaurant 

Nights 
Fundraiser Justin at present 

Fundraising Fundraiser

Classroom 

Supplies

Need to raise funds to keep the CAN fund afloat

Set up restaurant nights for families to eat at a place and earn $$ 

for Leopold

Create/organize fundraising opportunities for Leopold

Organize a supply run, either through the Leopold families or 

through an external partner (company/church/etc.)

Ongoing

Details

Getting Classroom Parents up and running

STEM cart, Programs, etc.

STEM Bins for classrooms

May

https://docs.google.com/document/d/1Ud_lqqY_zx78PTyT767EblPIvCNsXYL3TlxVX5EzyO4/edit?usp=sharing
https://docs.google.com/document/d/1Ud_lqqY_zx78PTyT767EblPIvCNsXYL3TlxVX5EzyO4/edit?usp=sharing


Snacks

Winter Gear

Organize a snack run, either through the Leopold families or 

through an external partner (company/church/etc.)

Organize a winter gear run, either through the Leopold families or 

through an external partner (company/church/etc.)


